Policy Directive

Securing Gate at DPW Garage & Water Department
Policy Statement:  This policy is adopted in order to provide a definitive explanation of the Town’s expectation of it’s’ employees concerning the manner in which the DPW Garage and Water Department Gate shall be secured.
Purpose:  The Town of Berwick wishes to secure its’ DPW and Water Dept facilities from unwanted access. The Town of Berwick also recognizes that there are times when it is in the public interest to permit access to the facilities. By providing parameters for securing the facilities, the Town of Berwick seeks to minimize access to these facilities at times when the facilities cannot be supervised. 
1. The gates will be secured (locked) at all times that employees are off-duty, unless provided for elsewhere within this Policy Directive; 
2. Employees may leave the gate and the DPW open and unsecured when the employees of the DPW are on-duty, whether or not they are on-site during those hours, to include regularly scheduled work hours (M-F, with the exception of holidays), emergency call-ins, winter maintenance call-ins (plowing, sanding, etc.), and all other times when at least one employee of the Department of Public Works is on duty. Gate at the Water Department will be locked when no employees are on site. 
3. Employees who gain access to the DPW facility outside of the aforementioned hours for the purpose of obtaining fuel, parking personal vehicles, etc.., will be responsible to secure the gate to the facility upon leaving the facility 

4. On those occasions when the DPW Foreman anticipates delivery of supplies and I or materials, and those deliveries cannot be scheduled during work hours, then arrangements shall be made with the police officer(s) on-duty to provide for access to the facility (i.e., if delivery is anticipated at 6:00 PM, then the police would unlock the gate at 5:45 PM and re-secure the gate after delivery has been made); 

5. On those occasions that the weather turns inclement and the Town experiences either snowfall (2+ inches) or an ice storm, the DPW employees will leave the gate open and unsecured until 8:00 PM or until they go off-duty (whichever is later).  Should the last employee go off-duty prior to 8:00 PM, the employee will be responsible to notify the officer(s) on-duty at the Police Department.  The officer who receives notification that the facility is unsupervised shall be responsible to ensure that the gate at the garage is secured at 8:00 PM, or as soon thereafter as is practical.  The gate at the DPW facility will be left unsecured until 8:00 PM in these circumstances on the evening of the snowfall/ice storm, and on the evening immediately thereafter; however, should the day after fall on a weekend or a holiday, the gate to the facility shall be opened to public access between 7:00 AM and 8:00 AM, and shall remain unsecured until 8:00 PM. Access in these circumstances is made available so that residents of the Town can obtain salted sand for their residences. 
This policy is readopted this _________ day of ____________, 20___, by the Berwick Board of Selectmen:
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